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CIRCULAR 





















        SSLC IT EXAMINATION  2013 
 
 

Office of the District Educational Officer  
  
 ………………………………………………………… 

 
RECEIPT 

  
 

Received the following items from the Commissioner for Government 
Examinations, Pareeksha Bhavan, Poojappura, Thiruvananthapuram, in good 
condition.   
 
 

Sl. 
No 

Items 
Quantity 

(Nos.) 
Remarks 

1. 
 
Exam software CD 

  

2. 
Collection Box 
 

  

3. 
Cover containing the 
examination materials 

  

• Result CD 
 

  

• Exam Guide  
 

   
 

• SSLC IT Manual 
 

  

 
 
 
 
Place:              Signature 
Date:         
        Name and Designation: 
    
 
        (Office Seal)  

Form- P-1 



 
 
 

SSLC IT EXAMINATION 2013 
 

    Centre Code: 
       

             School Code: 
     

 
 

       …………............................High School 
 
       …………………………………………………… 
 

 
RECEIPT 

 
          Received the following items from the District Educational Officer, ………………………………. 

……………………………………………..in good condition.  

Sl. 
No 

Items  Quantity  Remarks  

1. Exam software CD    

2. Result CD   

3. Cover containing    

4. Exam Guide    

5. Cover for the forms for consolidated 
score sheet  

  

6. Cover for the result CD   

7. Cover for the form for Comprehensive 
report  

  

8. SSLC IT Manual   

 

 

 

          

Place :        Signature & Name of Chief Superintendent 

Date  :  

Form –P-2 



 
 
 
 
 

SSLC – IT EXAMINATION 2013 
 

SCHEDULE 
 

(To be published at the centre before the commencement of IT Examination) 
 
             
Name of the School : 
     
Computer Lab No : 

Time  
Sl. 
No. 

Register 
Number  

Date of 
Examination From To 

Remarks 

1.      

2.      

3.      

4.      

5.      

6.      

7.      

8.      

9.      

10.      

 

 

 

          

Place:                 Signature of Chief Superintendent 

Date  :  

Form –P-3 



 
 
 
 

 

SSLC IT EXAMINATION - 2013 
Computer Allotment Sheet  

Before the commencement of the Examination 
    Centre Code: 

       
             School Code: 

     
(To be recorded in exam register) 

 
Name of the School :                                  

Computer Lab No :             Date: 

Sl. 
No. 

Register 
Number  

Computer 
No.  

Signature of 
the Student 

Remarks 

1.     

2.     

3.     

4.     

5.     

6.     

7.     

8.     

9.     

10.     

 

          

Place  :                       Signature of Chief Superintendent 

Date  :  

Form –P-4 



 
 

                                                                             Centre Code: 
     

                                                                       School Code: 
     

 
Name of the School:       Date:     Computer Lab No. 
 

Scores  
Sl. 
No 

 
Register 
Number  

Group 
1 

Group 
2 

Group 
3 

Group 
4 

Group 
5 

Group 
6 

Group 
7 

 
IT 

Practical 
Record 

 
Total 
Score 

 
Signature of 
Invigilator 

1.            

2.            

3.            

4.            

5.            

6.            

7.            

8.            

9.            

10.            

 
 
Place: 
Date :              Signature of Chief Superintendent  

Form –P-5 SSLC – IT EXAMINATION 2013 
 

SCORE SHEET OF THE STUDENTS FOR PRACTICAL EXAMINATION 
 

(To be recorded in Exam Register)  



 
 
 
 
 

SSLC - IT EXAMINATION 2013 
 

            
      Office of the District Educational Officer  
 

                  ……………………………………………….. 
 
 

RECEIPT 
 
 

Received the following items from the Chief Superintendent 

……………………………………….School……………………………………………………..

(Centre Code…………………..School Code ………………….)in good condition. 

 

Sl. 
No. 

Items Quantity 

1. 
 
Result CD 
 

 

2. 
 
Consolidated Score Sheet 
 

 
 ....……… sheets 
  ………….pages 

3. Comprehensive report of SSLC   
IT Examination - 2013  

 

 

 

          

Place:          Signature  

Date:                   Name and Designation  

 

Form –P-6 



       
 

                                 Centre Code: 
     

                         School Code: 
 

 
 

             
Name of the School:  

 

Sl. 
No. 

Description Remarks  

1. Total number of students   

2. Number of students attended the 
examination  

 

3. Total number of the Absentees*  

4. Number of days availed   

5. Number of Computers used   

Day 

1 

Day 

2 

Day 

3 

Day 

4 

Day 

5 

Day 

6 

Day 

7 

Day 

8 6. Number of students attended per day 
        

7. 
Number of students attended more 
than one time (Attach separate 
statement specifying your reasons  

 

8. Number of Students attended from 
Schools without Computer (SWC**) 

 

9. Name and Address of the Invigilators 
(Attach Separate Sheet)  

 

10. Any other relevant information   

 

* Register Nos. of the Absentees:-……………………………………………………………………………... 

** Give the details of SWC in separate sheet. 

          

                   Signature of the Chief Superintendent  

Place : 
Date :  
                                           
     (School Seal) 

     

Form –P-7 SSLC IT EXAMINATION - 2013 
 

COMPREHENSIVE REPORT 
[To be filled and returned separately to DEO 

along with exam materials  
(not to be sealed)  



     
 

                                 Centre Code: 
     

                         School Code: 
 
 
 

 

               …………………………………………. High School 
 
     ……………………………………………………………. 
 

Claim form 
 

 

The details of expenditure regarding the conduct of IT Examination as 
part of the SSLC Examination 2013 is as follows.  

 

Sl. 
No. 

Particulars  
Unit  
rate  
(Rs.) 

No. of 
Days/ 
Items  

Total  
amount  

1. Remuneration : 
a) Chief Superintendent 

   

  b) Invigilator (including IED   
     Resource Teachers) 

   

 
 c) Clerk* 

   

 
 d) Peon* 

   

 
 e) Master Trainers 

   

2. 
CDs, (if any) 

   

Total 
 

* as per the scheduled number of days.  
 Total :  
 (in words)  
 

Place :  
Date  :        Signature :  

      Name and Designation of Chief Superintendent   
 

(School Seal) 
 

Rate 
GO (Rt)No. 1104/2005/GEdn dated 16.03.2005 

 
Chief Supdt.           - Rs. 50 (Per day)  
Invigilator              - Rs. 10 (Per hour Subject to a Minimum of Rs. 30 and Maximum of Rs. 70)    
                                            + DA (if eligible)  
Clerk                        - Rs. 30 (Per day) 
Peon                         - Rs. 20 (Per day)  
Master Trainers   - Rs. 45 ( Per day) 

 

     

Form –P-8  
SSLC IT EXAMINATION- 2013 

 



 
 

SSLC IT EXAMINATION 2013 
Consolidated List 

(To be prepared in the office of the DEO)  
 
Name of the Educational District:      

                                             
Consolidated 
score sheet  

 
 
Sl. 
No 

 
 

School 
Code  

 
 

Centre 
Code 

 
 
 

Name of School 

T
o

ta
l 

n
u

m
b

e
r 

o
f 

 s
tu

d
e

n
ts

 

N
o

. 
o

f 
st

u
d

e
n

ts
 

a
tt

e
n

d
e

d
 

N
o

. 
o

f 
 

a
b

se
n

te
e

s 

 
No. of sheets  

 
 

Remarks 

1.         

2.         

3.         

4.         

5.         

6.         

7.         

8.         

9.         

10.         

 
 
          Date:                      Signature of District Educational Officer  

Form –P-9 



 
 
 
 

 

SSLC  IT EXAMINATION 2013 
 

Preparation of the Computer Lab  
for the IT Examination using exam software 

 

Check List Part I  
       
 

                 Name of Invigilator:  
 

No. Item  

C
o

m
p

u
te

r 
N

o
. 

1 
 

C
o

m
p

u
te

r 
N

o
. 

2
 

C
o

m
p

u
te

r 
N

o
. 

3
 

C
o

m
p

u
te

r 
N

o
. 

4
 

C
o

m
p

u
te

r 
N

o
. 

5
 

1. 

 
Delete unwanted files and 
folders from the desktop** 
 

     

2. 

 
Remove the wall paper and 
screen saver  
 

     

3. 

 
Check whether the Operating 
system is properly working* 
 

     

4. 

 
Check whether the softwares 
is properly working  
 

     

Note:  Use sufficient additional sheets if there are computers more than 5  

* Repair the Operating system if needed. 

** Please put a tick (√) mark in the relevant boxes.  
 

Check List Part – II 

1. Before formatting, Take the backup of all the necessary files 
including the digital diary of the students 

2. Format the disk 

3. Install a genuine Operating system software  

4. Install a genuine Office package  

 

 

Place:     

Date  :                              Signature & Name of Chief Superintendent 

 

CHECK LIST 



1 School Code 
2 Total No.of Computers 

3 Operating System used IT@School Edubuntu- 
10.04/11.04

4

a) Open office - writer Working / Not working 
                      Calc Working / Not working 
                      Database Working / Not working 

b) Inkscape Working / Not working 
c) Qgis Working / Not working 
d) wxGlade Working / Not working 
e) Tupi : 2D Magic Working / Not working 
f) KompoZer Working / Not working 
g) Celestia Working / Not working 
h) KTechlab Working / Not working 
i) Geogebra Working / Not working 
j) Fonts -                  Malayalam Working / Not working 

                             English Working / Not working 
                             Kannada Working / Not working 
                             Tamil Working / Not working 

5 No. of Computers checked ……………….

6 No. of Computers found fit for conducting 
Exam ……………….

Signature of Invigilator 

Name :  

Place: 

Date : 

Pre-Installation details 

SSLC - IT EXAMINATION  2013

CERTIFICATE

Certified that the following details are checked and found correct:

Refer installation Guide and Exam manual thoroughly.




